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Digital Church Visual Package Direc2ons: 

Bulle2n  
 8.5x11 Inches  
 1. Open file, it will open to an editable Word Document (or equivalent) file.  
 2. Where the “TYPE HERE" text is, add your customizaMon as needed.  
Presenta2on Slide 
 3000x1688 Pixels 
 1. Uploading the presentaMon slide will depend on the presentaMon    
 soSware being used. Please refer to their instrucMons for uploading images. 
Poster 
 8.5x11 Inches or 11x17 Inches 
 1. Depending on the size, this poster can be printed via copy machine using   
 8.5x11 or 11x17 paper. Simply download the file, select print, select paper   
 size, and print.  
 2. If you would like to print a larger size, any prinMng house (FedEx, Office   
 Depot, etc...) can print the size you are looking to print. Simply follow the   
 direcMons on their website for prinMng. 
Email Image 
 600x350 Pixels 
 1. Check with your email administrator as to how to upload an image.   
Email Signature 
 300x220 Pixels 
 1. Check with your email administrator as to how to upload an image.   
Website Banner 
 1024x768 Pixels 
 1. Check with your website designer to discuss the best way to implement   
 this banner. 
Outdoor Banner 
 72x36 Inches  
 1. Simply download the file, and follow the direcMons of the printer you are   
 planning to use for prinMng. 
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Share Square (Facebook) 
 5x5 Inches 
 1. Click on “write a post” at the top of your Facebook page. 
 2. Click on Photo/Video. 
 3. Click on Upload Photos/Video. 
 4. Select the photo you would like to upload from your files. 
 5. Click Open. 
 6. Write a capMon (opMonal). 
 7. Click on Share Now. 
Share Square (Instagram) 
 5x5 Inches 
 1. Click on the “+” box at the boaom center of the page. 
 2. Select the image you want to use from your camera roll. 
 3. Click on “Next” at the top right corner. 
 4. Type your capMon. 
 5. Click “Share” at the top right corner. 
Facebook Story 
 1080x1920 Pixels 
 1. Locate your profile picture at the top leS of your page. 
 2. Click on the “+” symbol beside it. 
 3. Click on Photo/Video. 
 4. Click on Upload Photos/Videos. 
 5. Select the photo you would like to upload from your files. 
 6. Click the check mark next to “Your Page’s Story”. 
 7. Click Share Now. 
Instagram Story 
 1080x1920 Pixels 
 1. On the home page or your profile page - click on the “+” symbol next to   
 your profile picture at the top leS corner. 
 2. Click on the camera roll in the boaom leS corner. 
 3. Select the image you would like to share. 
 4. Click “Your Stories” in the boaom leS corner to share as a story. 
Facebook Cover Photo 
 820x461 Pixels 
 1. On the home page - hover over the camera icon at top leS corner of your   
 cover photo. 



 2. Click on "Change Cover.” 
 3. Click on Upload Photo/Video. 
 4. Select the photo you would like to upload and click Open. 
 5. Drag the photo to reposiMon. 
 6. Click Save.


